
1 Non-attendance at school is undesirable behaviour and if the Policy on attendance is separate from the Behaviour Policy, it can be 
approved in line with the Behaviour Policy e.g. by the Head teacher only if they so choose. 

2 έΧōŀǊǊƛŜǊǎ ǘƻ ŀǘǘŜƴŘŀƴŎŜ ŜǾƻƭǾŜ ǉǳƛŎƪƭȅΣ ǘƘŜ Policy should be reviewed and updated as necessaryΧόŀƴŘύ schools should seek the 
views of pupils and ǇŀǊŜƴǘǎέ όǇмс DfE Working together to improve school attendance). 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1073616/Working_together_to_improve_school_attendance.pdf#page=6&zoom=100,63,504
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https://www.legislation.gov.uk/ukpga/1996/56/section/7
https://assets.publishing.service.gov.uk/media/65f1b048133c22b8eecd38f7/Working_together_to_improve_school_attendance__applies_from_19_August_2024_.pdf
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https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.legislation.gov.uk/ukpga/1996/56/part/VI/chapter/II
http://www.legislation.gov.uk/ukpga/2002/32/part/3/chapter/3
https://www.legislation.gov.uk/ukpga/2010/15/contents
https://www.equalityhumanrights.com/en/human-rights/what-are-human-rights
https://www.unicef.org.uk/wp-content/uploads/2019/10/UNCRC_summary-1_1.pdf
https://www.legislation.gov.uk/ukpga/2003/38/section/19
https://www.legislation.gov.uk/uksi/2024/208/contents/made
https://www.legislation.gov.uk/uksi/2024/210
https://www.legislation.gov.uk/uksi/2024/209/contents/made
https://www.gov.uk/government/publications/parental-responsibility-measures-for-behaviour-and-attendance
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
https://www.gov.uk/government/publications/working-together-to-improve-school-attendance
https://www.gov.uk/government/publications/education-for-children-with-health-needs-who-cannot-attend-school
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/behaviour-in-schools--2
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1073616/Working_together_to_improve_school_attendance.pdf
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.cumberland.gov.uk/schools-and-education/school-attendance-and-exclusion/school-attendance
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Voluntary Support 

Working in partnership with pupils and parents to support in school, Helping 
parents access services of their own accord and/or a voluntary whole family plan to 

tackle barriers to attendance. 

Formal Support 

A formal attendance 
contract or education 

supervision order agreed 
by the pupil, parent, 
school, and/or local 

authority. 

Progressing to a legally 
binding Education 

Supervision Order in the 
Family Court if there is 
non-engagement and it 
is deemed necessary. 

Statutory Children's 
Social Care 

Involvement 

Where there are 
safeguarding concerns 

and an Education 
Supervision Order is 

not appropriate or has 
not been successful, 
the case should be 

considered for s.17 or 
s.47 statutory social 
care intervention. 

Attendance 
Prosecution 

Where all other 
routes have failed or 

not deemed 
appropriate, the case 
may be considered 
for a penalty notice 

in line with the 
National Framework 

or attendance 
prosecution in the 
Magistrate's Court.  

Improved 
attendance 

Improved attendance 
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https://kymallanhub.co.uk/download/document/1069/
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https://www.gov.uk/government/publications/children-missing-education
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https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/guidance/schools-admissions-applications-from-overseas-children
https://www.gov.uk/guidance/schools-admissions-applications-from-overseas-children
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https://www.cumberland.gov.uk/sites/default/files/2025-01/School%20attendance%20fixed%20penalty%20notice%20-%20code%20of%20conduct_0.pdf
https://www.cumberland.gov.uk/sites/default/files/2025-01/School%20attendance%20fixed%20penalty%20notice%20-%20code%20of%20conduct_0.pdf


 

 

From 19 August 2024 there is a single consistent national threshold for when a penalty notice must be 
considered by all schools in England of 10 sessions (usually equivalent to 5 school days) of unauthorised 

absence within a rolling 10 school week period. 

These sessions do not have to be consecutive and can be made up of a combination of any type of 
unauthorised absence. 

The 10-school week period can span different terms or school years. 

Please note: The DfE does not consider a need or desire for a holiday or other absence for the purpose of 
leisure and recreation to be an exceptional circumstance. 

First Offence 

The first time a Penalty Notice is issued for 
unauthorised absence the amount will be: 

£160 per parent, per child paid within 28 days. 

Reduced to £80 per parent, per child if paid 
within 21 days. 

Per Parent*, Per Child 

Penalty Notice Fines are issued to each parent*, for 
each child that was absent. 

For example: 3 siblings absent for term time leave, 
would result in each parent receiving 3 separate 

fines. 

Second Offence 
(within 3 years) 

The Second time a Penalty Notice is issued for 
unauthorised absence the amount will be: 

£160 per parent, per child paid within 28 days. 

*Parent 

Section 576 of the Education Act 1996 defines 
"parent" as: 

ω All natural (biological) parents, whether 
they are married or not.  

ω Any person who, although not a natural 
parent, has parental responsibility for a 
child or young person.  

ω Any person who, although not a natural 
parent, has care of a child or young person.  

 

Third Offence and Any Further Offences 
(within 3 years) 

The third time an offence is committed a Penalty Notice will not be issued and the case could be 
ǇǊŜǎŜƴǘŜŘ ǎǘǊŀƛƎƘǘ ǘƻ ǘƘŜ aŀƎƛǎǘǊŀǘŜΩǎ /ƻǳǊǘΦ  Prosecution can result in Criminal records and fines of 
up to £2,500. 

Cases foǳƴŘ Ǝǳƛƭǘȅ ƛƴ aŀƎƛǎǘǊŀǘŜǎΩ /ƻǳǊǘ Ƴŀȅ ǎƘƻǿ ƻƴ ǘƘŜ ǇŀǊŜƴǘΩǎ ŦǳǘǳǊŜ 5.{ ŎŜǊǘƛŦƛŎŀǘŜ ŘǳŜ ǘƻ 
ΨŦŀƛƭǳǊŜ ǘƻ ǎŀŦŜƎǳŀǊŘ ŀ ŎƘƛƭŘΩǎ ŜŘǳŎŀǘƛƻƴΩΦ 
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