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Recruitment of Ex;—Oﬂende{\s« Poliad, and Procedures

We are committed to- equality of opportunity for all job applicants and, aim to- select; people for employment on
the basis of their individual skills, abilities; expenience, knowledge and, where: appropriate; qualifications and,
Howerrer, Lowcas Community School, (hereinafter referred to as the ‘school)) is any exempt; employer as defined,
irv the, Rehabilitations of Offenders Ach 1974 (Exceptions Order 1975) and, as suchs we hare o lawful basis for
requesting arv enhanced, DBS disclosure certificate for all employees.  In addition the school is o regulated,
activity prosider and, for most posts;, we hame o statutory dutiy to- check that the indisidual, is nob barred, from
regulated work, with, childrern and, / or adults.

The School, cary only ask arv individual to- provide details of corwictions and, cautions that the: School, are
legally entitled to- know about. Where a DBS certificate ab either standard, or enhanced, leael, car legally be
requested (where the position is one that, is included, inv the Rehabilitation of Offenders Act 1974 (Exceptions)
Order 1975 as amended) and, where appropriate Polices Ach Regulations (as' amended), the: School carv only ask,
It s unlamful for the, School, to- employ, anyone who s barred, from, working, withy children. It is @ criminal
offence for any persory who is barred, froms working with, children to- apply for o position ab the: School

The School will, make as report to- the, Police: and, / or the DBS if:

* i receives arv application fromv a barred person;

* ibis provided with false information iry or irv support of anv applicant's application; or
e ibhas serious concerns aboubs an applicant's suitability to- work withs children

rules s arv essential, ands non-negotiable part of the pre-employment; check process.
We will; consider ex~offenders for employment, on their indiridual, merits.

Roles covered, by the Rehabilitation of Offenders Act 1974

We will, not, automatically refuse to- employ o particular individual just because he/she has a presious criminal
corwictions

nor expect them to- disclose any protected, corwictions: The successful applicant will: be asked; to- apply, for a
DBS certificate ab the required, standard

If anv applicant; has o caution or corwiction that is unspent; and, if the nature of the offence is relexsant, to- their
may, ab our discretions decline to select the indimidual for employment.  We will, undertake o risk assessment;

Role&ﬂwabamexempb}f\mmﬂwe Rd\ﬂbdii‘ﬂhofno{'o&ex\dﬂ\s’ Act 1974

The vast majority of the roles we are seeking to recruily are: cosered, by the Rehabilitations of Offenders Ack
1974 (Exceptions) Order 1975 (roles ir regulated, activitiy positions). I these cases, we will require shortlisted,
be filtered: Everv invthese circumstances, howerer; we will, not refuse to- employ o particular individual unless

2


https://kymallanhub.co.uk/download/document/4342/
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As o resulls of amendments to- the Rehabilitations of Offenders Ack iny 013 ands 00, cautions and corwictions
employers. We encourage all applicants to- use the Practical guidance prosided: by Unlock and, to- seek legal,
or impartial adumice before completing their self-disclosure. We will not, consider arnwy criminal, history that
would, be protected, or filtered, exeny if it is subsequently disclosed, orvthe DBS certificate:

We willy once we have selected the person to- whomy we wish, to- offer employment; make: a joint: application to
the Disclosure and, Barring Service (DBS) for anv enhanced, certificate (with the: relexant, DBS barred, list(s) checks
where the post s irv regulated activity). Where the individual ts registered, with the DBS update semvice irv the
relexsant; workforce ands ab the required; leaels we willy withy the: indiniduals permissiony carry oub as statue check,
orv any current; certificate:  Inv order to- check the DBS Update service we wills require sights of the: original, DBS
Certificate.

We are committed to- ensuring that alls information proided, abouts arv individuals criminal, corwichions;
including any, information released, inv disclosures, s used fairly and, stored, and, handled, appropriately and, irv
accordance withs the prosisions of the Data, Protection, Act 2018.

The Schools Policy is to- observe the guidance issued or supported by the DBS on the use of disclosure

Ln&onmah‘mlmporﬂoulanfh@SchooLwdh

e store disclosure information and; other confidential, documents issued, by the DBS irv locked, non-portable

e not retairy disclosure certificates or information or any associated, correspondence unless we have ar valid
reasorv for doing so- and, thery only for o maimum of 6 months.

®  keep a record of the date of o disclosure, the name of the subject; the type of disclosure; the positior iy
questiony the, unique disclosure number issued, by the DBS and, the recruitment, decision taken

e ensure thab any disclosure information e destroyed, by suitably secure means suchs as shredding; and,
prohibit the: photocopying or scanning of any disclosure information withoubs the, express permission of the

@mwmwmwmmwwmwwwwwmm

DBS. Inv cases where the applicant would, otherwise be offereds as position were it not for the, disputed,

information, the: School may, where practicable and, ab its discretiony defer a final, decision about the

appointment, until, the applicant; has had, o reasonable opportunity to- challenge the disclosure information

RMMW'WWWMWCWDWRW&QOOq

provided under the Disclosure and, Barring Service (DBS) regime, which, apply to- all, childreru

The Childcare Disqualification Regulations 2009 place separate and additional reguirements orv schools: At
the point that: ar indisidual s corwicted, of; or cautioned for, as criminal offence of a specified type or category,
or where they meet, other disqualification criterias et outs iy the: Regulations, the: Childcare Act 2006 and,

®  bheing directly concerned, in the management; of that, childcare.

To ensure that those relexant, indinviduals working (paids or unpaid) v our School, are not disqualified, fromy
teaching, training, superising or otherwise caring for the relevant’ pupil: groups under the, Childcare
@@Jm—b@r\/ mam WGwBWWMWmeﬁmmw
stage, arv indirvidual completes o criminal record, and other sanctions self- declaration formu

Inv some cases, where we receine information ands are satisfled that; anv individual working inv as relevant; setting
falls withirv ones of the disqualification criterias iy thes 2018 regulations we will inform the, indinidual of this
and, explair the implications of disqualification to themy including whether they carv apply to- Ofsted for a
wainver of disqualification (for example, Ofsted: cannot grant s wainver to- arv individual who- is orv the
Childrervs Barred, List) and make clear what, information the indisidual, will: need, to- share withs Ofsted, and,
why,


https://recruit.unlock.org.uk/knowledgebase/ignoring-filtered-criminal-records/
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006/disqualification-under-the-childcare-act-2006
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As o Regulated Activity provider (RAP) almost all paid, employees aby Lowea Community School/Setting are irv
regulated activity and therefore subject; to- any enhanced DBS certificate with check of the: relesant; DBS barred,
groups under the, Childeare Act.

Inv relation to- volunteers and, contractors, we only request a DBS certificate after as thorough risk assessment,
has indicated that a/ check s relessant; to- the position concerned.

For those positions where an enhanced, DBS check for regulated, actinity s required; recruitment, adaertising
and, recruitment; briefs will, contairy v statement that; an enhanced DBS certificate (withy barred, list check(s)
where relevant) will, be requested, in the event; of the individual, being offered, the position, and, arv explanation
Al shortlisted applicants are required to- complete a; criminal, history and other sanctions self - disclosure to- be
returned, no- less thary | day, prior to- the interview- date.  This information is to- be sent to the: Head, teacher ats
the relevant; School, or to HR, dependent; on the roles applied for. Failure to return the self - disclosure wills resulls
v the offer of interview being withdrawn.  We guarantee that the self-disclosure information will, only be

Invthe event that relessant information (whether irv relation to- presious corwictions or otherwise) s volunteered

by arv applicant; during the recruitment; process or obtained throughs o disclosure checks the: School, will, consider

the following, factors before reaching a recruitment decision

o whether the corwiction or other matter remealed, s relesant to- the position irv question;

*  the serlousness of anuy offence or other matter resealed;

o the length of time since the offence or other matter occurred;

o whether the applicant has o patterr of offending behariour or other relevant, matters;

o whether the applicant's circumstances have changed since the offending behariour or other relevant;
matters; and, the circumstances surrounding the offence and the explanation(s) offered by the applicant.

@WWWWWWW&@WSM&WM%M&@WW%

If the post inmolumes access to- money or budget responsibility, it is the: Schools normals policy to- consider i a
If the post inwolues some driving responsibilities; i s the: Schools normals policy to consider it as highy risks to-

If @ DBS Certificate reveals any corwichions; the person concerned, wills bes inwited, to- attend arv interviews with,
the Head, teacher or HR manager to- discuss the conwiction(s) and, circumstances.  Following this meeting o
Cause for concenny risk assessment; will be: carnied, ouly and o decisions made and, communicated back to- the
wmmmwxplognwih

We ensure thaty all those who- are inwolaed, irv the, recruitment; process hanve beery suitably trained, to- identify,
and, assess the relesance and, circumstances of offences: We also ensure that: they hanve received, appropriate

guidanceon the relevant; legislation relating to- the employment, of ex-offenders; eg;, the Rehabilitation of
Offenders Ach 1974 (exceptions order 1975) (as amended 013 & A0R0) and knowr how to access adwice and

support e.g., fromv our HR suppliers; and, relevant; registered, bodies:



https://kymallanhub.co.uk/download/document/4342/
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At interviews or inv v separate discussion the recruitments selection panel, will, ensure that: anv operv and,

dismissals oy the grounds of gross misconduck: A failure to- disclose a/ prexious corwiction may also- amount; to-

@ criminals offence.
A&WWWW%WDWWBM@@SWCo@¢Prax:hwand;a/oopgzl&mad@
W@undexialwbodim&am&md&mnbmaﬁenmeoled]ommDBS certificate with, the persor seeking the

position before withdrawing a conditional offer of employment. This discussion and any subsequent; risk

If the DBS checks reveals any matching information against the DBS barred, list(s) or any, criminal, conwiction
which, precludes themy from working withs childrer the applicant is' deemed, norv appointable.  Irvthis
circumstance; we woulds notify the Local, Authonity Designated, Officer irv line with, the local, multi-agency,

procedures:
References and, useful, links
Disclosure & Barring Serwice:

L www.g&.uk/ g,ov;emm@i_/ %A_mg sations/ disclosure~and- bﬁm ng~ SeMACe
e Detailed information, fact sheets and FAQs

e Fillering guidance from A8 November 020
Minhsfry, of Justice:
¢ Guidance on the Rehabilitation of Offenders Ach 1974 and the Exceptions Order 1975 (and, self-

National Association for the Care ands Reseiﬂunenbofogend.u\& (Nacro):
e Criminal records support, sevice - admice for applicants and, employers
e  Practical gui on, DBS Fi

Unlock - Organisation providing adwice for those with, criminals records
Hdpwadmmﬂv@mm

Whichs cautions and conwictions wills be removed from as standard, or enhanced DBS disclosure?
Fdier\ed;and/p:\ote,o’(ed:m{ohon&



https://www.gov.uk/government/publications/dbs-code-of-practice
http://www.gov.uk/government/organisations/disclosure-and-barring-service
https://www.gov.uk/government/organisations/disclosure-and-barring-service/about
https://www.gov.uk/government/publications/dbs-filtering-guidance/dbs-filtering-guide
https://www.gov.uk/government/publications/new-guidance-on-the-rehabilitation-of-offenders-act-1974
https://www.nacro.org.uk/criminal-record-support-service/
https://www.nacro.org.uk/nacro-services/advice/advice-for-individuals/what-is-filtering/
https://unlock.org.uk/
https://unlock.org.uk/wp-content/uploads/misc/What-will-be-filtered-by-the-DBS.pdf

